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PALADIN GROUP - JOB APPLICATION FORM

Paladin Group provides integrated property services through a balanced and dynamic portfolio of established residential and commercial property service businesses – creating a solid foundation for future development and setting a standard that challenges others to match us.  Working together, we are in a unique position to deliver additional value, quality of service and enhanced return on investment for every client:

Thank you for the interest you have shown in Paladin Group.  Paladin Group has two trading subsidiaries:

· Touchstone: 
Residential and Commercial Property Management
(Incorporating Touchstone Residential Lettings and Touchstone Student Living)

· Calbarrie: 
Health and Safety testing  

Guidelines:

Please complete this form accurately, giving as many details as possible about your skills, experience and motivation for the position. Shortlisting will be based on the information provided on this application form and read in conjunction with the person specification provided. You will be advised of the outcome of your application in writing. Please be aware that we check all details provided on this application form. 
We encourage applicants to view information on the position by reading the job description and person specification and to view information on Paladin group on our website http://www.paladingroup.co.uk/ before completing this application. Please ensure that the completed form is returned by the closing date stated on the vacancy information. 

For Bath/Bristol based positions, please email completed application forms to hayley.manning@paladingroup.co.uk or post to: HR Department, Paladin Group, 2 Crescent Office Park, Clarks Way, Bath, BA2 2AF or Paladin Group, Castle House, Dawson Road, Mount Farm, Bletchley, Milton Keynes, MK1 1QY
Position applied for:
	Job title: 

	Job reference number: 

	
	

	Recruiting business: Touchstone 

	Location: 


Personal Details:
	Title:
	First Names:
	Surname:



	

	Home address:


	Home Telephone (including STD code):

	
	Mobile:

	
	Work (if contactable at work):

	Postcode:
	Email address:


	


Employment History: (In chronological order – most recent first. Please account for all gaps)
	1. Employer (present or most recent):

	Job Title:

	Company Name:

	Address:


	Date started:
	Leaving date:

	Salary on leaving:  
	

	Brief description of duties:



	Reason for leaving:



	2. Employer:

	Job Title:

	Company Name:

	Address:


	Date started:
	Leaving date:

	Salary on  leaving:  
	

	Brief description of duties:



	Reason for leaving:


	3. Employer:

	Job Title:

	Company Name:

	Address:


	Date started:
	Leaving date:

	Salary on leaving:  
	

	Brief description of duties:



	Reason for leaving:



	4. Employer

	Job Title:

	Company Name:

	Address:


	Date started:
	Leaving date:

	Salary on leaving:  
	

	Brief description of duties:



	Reason for leaving:



Please include an additional A4 sheet if necessary
 Qualifications: (please start with the most recent)
Please tell us about your education and any qualifications you feel are relevant to the position you are applying for. 

	Name of school, college,

university, training body


	Subject/s 
	Qualification/level attained (please include grades)
	Date gained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Relevant training courses attended/completed: (please start with the most recent)
	Training courses
	Date attended

	
	


Professional Membership: (please give details if applicable)
	


Information in support of your application:
This section is for you to provide specific information in support of your application. 
To help you complete this section, read the Job Description and Person Specification and consider how your experience and skills are relevant to the job you are applying for. Please include relevant examples from work and non work based activities.

	


Please include an additional A4 sheet if necessary
References:
Please name two referees. One must be your present or most recent employer. We normally take up references before an offer is confirmed. Testimonials from friends or relatives are not acceptable.

	Name (present or most recent employer):

	Name:

	Position:

	Position:

	Organisation:

	Organisation:

	Address:

	Address:

	Telephone:

	Telephone:

	Email address:
	Email address:



	In what capacity does the referee know you?:


	In what capacity does the referee know you?:



	May we contact this referee before interview? Yes/No

(Please delete as necessary)
	May we contact this referee before interview? Yes/No

(Please delete as necessary)


General Information:
	If you are invited to interview, you will be required to provide original documents that prove your right to work in the UK even if you are a British Citizen.

	Do you hold a current driving licence?                                                        
	Yes/No

	How much notice are you required to give your current employer?

	Where did you see this post advertised:


Declaration:
I confirm that the information provided by me in this application form is correct (even if submitted without signature) and to the best of my knowledge, accurate. I understand that false or misleading information, may jeopardise my employment. 

I give my explicit written consent that the Paladin Group may use my personal data. My consent is conditional on the Paladin Group complying with its obligations and duties under the Data Protection Act 1998. 

	Signed:                                                                                                Date:
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